Bid Package WorkFlow

*This is for EngSP and Internal Eng Team (GLO/HNTB)*



T-RECS (TEXAS RECOVERY SYSTEM)

1) Click on “Texas GLO”
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FILTERS
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MY ENGINEERING WORKORDER

1)Click on “My Eng

OnBase (OnBazeTEST) =

Work Order”
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ENGINEERING WORKORDER

1)Click on “Bid Package” tab

‘O) o - Tasks  |EngineeringWorkOrder - Clean up and Rehabilitation after Hurrican Timeteo - 17090

Engineeting Work Order Tasks

ﬁ Eia\re and Close @Cﬂpyohject e 9 Discussions (=) Print ‘_}I < H ‘ b ”
= e 2 | S
® Save and Mew x Delete e - & Compose @ Frint Preview b

Save Add to Forms First  Previous  Mext
tf Cancel and Clase Favatites Object  Objet  Object
General Print Create Mavigation

tork Order User fzsignments  Projecks  Bid Package

EngineeringWor| lean up and Rehabilitation after Hurrican Timoteo - 17090

Engineering Work Order

019991-1 Clean up and Rehabilitation after Hurrican Timoteo

In Progress

Engineering Service Provider

DRSO15011 Dannenbaum Engineering Corporation EngSvcProvider Dannenbaum Engineering Caorp

Work Order Active Date Range

5/26/2013 11/13/2013

Grant Information

Grant Number Grant Title Award Amount GLO Contract Numbar
DRS019999 Hurricane Timoteo $2,000,000.00 GLO#-999-9999-999
Grantee Vendor Name First Name Last Name Email
TEXAS GENERAL LAND OFFICE Timothy Andrews tandrews@databankim:x.
Grant Admin DRS Grant Administrator Vendor Name First Name Last Name Email
DRS016001 Beck Disaster Recovery, Inc. GrantAdmin Beck Disaster Recover none@email.net
First Name Last Name Email
EEnLETarEE Jane Doe Jane.Doe@GLO. TEXAS.GC
PMC DRS PMC Vendor Name First Name Last Name Email
DRS013000 HNTE Corporation ProjectManager HNTE Corparation none@email.net
Costs
$85,200.00

@ Histary @ Documents

Created By: MANAGER
6/27/2013 1:02:51 PM



Owner : EngSP

CREATION OF BID PACKAGE

Upon creation of the Eng WO, Project, Site and Phase the system sends an email notification to the ENG Service
Provider with an NTP to proceed to design stage. Eng SP will clink on link, sign in, and will be taken to the EngWO which
will have Tab for Bid Package. They can also go to the OnBase home page and go through their EngWO’s.

1)Click on Bid Package

(*\ Q@ - Tasks
.
== Engineering Work Order Tasks
H HSEVE and Close Copy Ohject = Discussions
= ﬁ Save and Mewnr M Delete

s Add b
e 7 Cancel and Close Fa\mritoes

General

A& Print

@ Print Prewiew

Frint

i< 4 b M

First  Prewious — Mext
Object  Object  Object
Create Mavigation

‘Wark Order User Assignments Projects Bid Pacége

EngineeringWorkOrder - Clean up and Rehabilitation after Hurrican Timoteo - 17090

Bid Packages for this Work Order
Bid Package Number Bid Package Title

Bid for Clean up and Rehabilitation
after Hurrican Timoteo

019991-1BID009E

List of existing. ... .....
Bid Packages

%} Hiskory Documents

Created By: MANAGER
6,/27,/2013 1:02:51 PM

BRE WSS G+

Bid Package Description Bid Pad
Bid for Clean up and Rehabilitation pendin
after Hurrican Timoteo 9
2)Click on Create
N .
Show 25 records A neW bld paCkage



CREATION OF BID PACKAGE

4)Click on
Start Bid
Package

Necessary.

Related Grant.

©..

Start Bid
Package

BP - &wvaiting Start

Tasks

Bid Package [Engineering Design) Tasks

Owner : EngSP

BidPkgMainkiew P1 User Assignments Phases Environmental \workorders

BidPackage - 1234BID0097 - - 17240

3)Modify Dates ass:«

Bid Package

Bid Package Number
1234BID00Y!

Bid Package Status
Pending

Next Milestone Due Date

7/2/2013

Bid Package Title

Bid Package Description

1)Enter title.

/2013 10:30:23 AM

-

2)Enter

4\

Milestone Tracking

Target Start Date
7/2/2013

Target 20% Submittal Date
8/6/2013

Target 30% Approved Dat=
8/13/2013

Target 100% Submittal Date
10/15/2013

Target 100% Approved Date
10/22/2013

Actual Start Date

B 7/2/2013

Actual 20% Submittal Date
E &8/6/2013

Actual 30% Approved Date
B 8/13/2013

Actual 100% Submittal Date
B 10/15/2013

Actual 100% Approved Date
B 10/22/2013

™ start Milestone Completad

™ 2004 Submittal Completed

[” 2000 Approved Completad

™ 1009 Submittal Completed

™ 1009 Approved Completed

Parent Work Order

Work Order Number
1234

WorkOrder Title
Lots of work far the Town of Sergio

id

Eng SP Contract b
DRS015058

Grant Number

DRS01000

Documents

g ing Service Name
Ambiotec Civil Enginesring Group

Grantee Name

City of Alto

Related Eng WO and Grant.

Description.



BID PACKAGE DISCUSSION

1) Click on
Discussion.

2)Discussion Window,>"_~

Opens.

3)Type Title

4)Type message

5)Click submit

(:) Q - Tasks

Bid Package [Engineering Design] | Tasks

[ sawe and Close ] Capy Object # Discussions | | (&) Print u‘-‘
L ﬁ Sawe and Mew, == [ Compose @, Print Prewiew +
s Add to Forms First  Previous  Mext
7~ Cancel and Close Faworites - Ghject  Object  Object
General Frint Create Hawigation
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BidPackage - 123BID0138 - Bid for Title - 18347

Help Wiki

Created By: EN¥L1
7/17/2013 12:31:16 PM

Bid Package

Bid Package Number

123BID0138

E‘ MNew Discussion

Bid Package Status
Pending

Next Milestone Due Da;

Target Start Date
7/16/2013

Target 20% Sub
8/20/2013
/2013

Target 1009% Submittal Date
10/29/2013

Target 100% Approved Date
11/5/2013

Parant Work Order
Caniel

Work Order Number

Submit

123

Z1

Eng 5P Contract Nunys€f
DR5015058

Engineering Service Provider Name
Ambiotec Civil Engineering Group

G Number Grantes Name

909 Ciudad Juarez
/ Grantee First Name Grantes Last Na
Elected Official
Grantee Phone Grant,

123-456-7898 ameElCacho@simaon.com

/

Relevant Plan S|

ets -

Existing Discussions

E% start a Discussion

mare
MANAGER

more
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MAMNAGER
more
more
MANAGER
more
more comments
MAMNAGER
more
D2
MANAGER

2228

Start Cyfcussion

er comments

7ie3f2013

7l3f013

7ie3f2013

7l3f013

7ie3f2013

7l3f013

Repliez

Replies

Repliez

o]

Replies

0

Repliez

o]

Replies

At any time the EngSP
can start a discussion with
the GLO Eng team.

These discussions can
include monthly updates.

Requests to edit target
dates, etc.



SELECTING RECEIPIENTS OF DISCUSSIONS

(:) Q - Tasks
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Owner : EngSP

0% SUBMITTAL

(_') Q@ - Tasks
— Bid Package ([Engineering Design) Tasks
—
A
)
30 Percent
Submittal

BP - &waiting 30 Percent Submittal

Note that Status Changed

Tasks

& [Engineering Design) Tasks

BidPkaraintiew PL User Assignments Phases Environmental \workorders

BidPackage - 1234BID00Y7 - Title - 17240

Help Wiki

T
()
30 Percent
Submittal
EBP - Awvaiting 30 Percent Submittal
BidPkagraintiew PL

User Assignments Fhases Environmental Waorkorders

Bid Package Number
1234BID0097

Bid Package Status
Start

Bid Package Description
Description

BidPackage - 1234BID0097 - Title - 17240

Created By: MANAGER
7/3/2013 10:30:23 AM

s
Parent Work Order
Next Milestone Due Date Work Order Number WaorkOrder Title
f 1234 Lots of work for the Town of Sergio
Milastone Tracking g SP Contract Number Engineering Service Provider Name
Target Start Date Actual Start Date DRS015058 Ambiotec Civil Engineering Group
7/2/2013 E [7/10/2013
Target 30% Submittal Date Actual 30% Submittal Date Grant Number Grantee Name
8/6/2013 [ [B/6/2013 DRS010004 City of Alto
Target 30% Approved Date Actual 30% Approved Date Ty — T ——
8/13/2013 E 8/13/2013 Grantee City of Alto
Target 100% Submittal Date Actual 100% Submittal Date Grantee Phone Grantee Email
10/15/2013 l Cl - ? 10/15/207, 999-555-1212 none@email.net
Target 100% Approveddiat. IC AQnoo mp Qrt
10/22/2013 E 10/22/2013
Design Summary Report \ Relevant Plan Sheats
mot | 300
Eng g Cost Estimate Project Signed Verbiage
Work Order Number WorkOrder Title
1234 Lats of work for the Town of Sergio = Import 2 Import
Eng SP Contract b gineering Service ider Name Plan Drawings Plan Study
DRS015058 Ambiotec Civil Engineering Group
Import Import
Probable Construction Cg, Tts
Grant Number Grantee Name Import
DRS010004 City of Alto Status Of Parmits Agreements
[ro— Import Import 1000/
2= Poeuments that need 0
Import Import
to be Imported at
Import -

30% Submittal

Q) History

Dacuments

For 100% Submittal



Owner : EngSP

DOCUMENT SUBMITTAL FOR 30%

_ 1)Select Type “Bid Package Documents”
5)Click on Browse From Document Type Group

Upload  Cancel

6)Select appropriate

‘!' Upload E C'Documents and Settings\SRamirezLocal Settings\TempiHyand Letter-copy.docx
Document from your [ ys- —
|Bid Packad®Bocuments g .
Home Insert Page Layout References Mailings Review View Developer L7}
computer
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GLO Bid Package Mumber

~ As per the Import Button. In this case H

GLO Bid Package Title

Bid Pkg.Resign Summary Report

GLO Bid Package ID - n
2 Hyvland Software

7 28300 Clemens Road

GLO Bid Package ObjectID Westlake, OH 44145

17240 Phone 440-788-6364
GLO Grank Number

DR3S010004 ‘ RE:Invoice # 214218 & #214219

GLO Grantee Name .

3)Enter.GLO Bid Package Number
GLO Contrack Mumber

As previously communicated, both invoices mentioned above were placed on hold Mar g

Options ¥ 22%2 because the billing milestones were not met. Once the billing milestones were met_ 2

] ] the Land Office made multiple requests to Hvland to resubmit the invoices with a curre @
J' & LUpload l I )\ Cancel l

4

date. Asof June 5%, 2013 the Land Office has not received updated invoices from 3

7)Click Upload 2571

4)Press the Tab on your keyboard




0%

O°

Tasks

Bid Package (Engineering Design] Tale

—

Percent
Submittal

Tusues

2)Click on 30%

EP - Awaiting 30 Percent Submittal

~N =

Owner : EngSP

1)Once all four documents
Have 'been uploaded, you
can press the task button.

BidPkgMainiew P1

Submittal Task
Button

Help Wikd

User Assignments  Phases

Environmental Workorders

Bid Package

BidPackage - 10101-1-ABIDD104 - Bid for 10101-1-A - DRS010014 - County of Brazoria - 18080

Created By: NICKMGR
7/9/2013 9:19:34 AM

-

Bid Package Number

Bid Package Status
Start

Next Milestone Due Date

8/12/2013

Bid Package Title

Bid for 10101-1-A - DRS010014 - County of Brazoria

Bid Package Description

Bid for 10101-1-A - DRS010014 - County of Brazoria

Milestone Tracking

Target Start Date
7/8/2013

Target 20% Submittal Date
8/12/2013

Target 30% Approved Date
8/19/2013

Target 100% Submittal Date
10/21/2013

Target 100% Approved Date
10/28/2013

Actual Start Date

B |7/11/2013
Actual 30% Submittal Date
B 8/12/2013

Actual 30% Approved Date
8/19/2013

®H

Actual 100% Submittal Date
10/21/2013

)

Actual 100% Approved Date
10/28/2013

H

[ Start Milestone Completed

I~ 3094 Submittal Completed

™ 309 Approved Completed

™ 10094 Submittal Completed

™ 10094 Approved Completed

Parent Work Order

Work Order Number
10101-1-A

Eng SP Contract Number
DRS015001

Grant Number

DRS010014

Grantee First Name
Grantee

Grantee Phone
999-555-1212

&1} History ] Documents

WaorkOrder Title
10101- - DRS010014 - County of Brazoria

Engineering Service Provider Name
Baker and Lawson, Inc.

Grantee Name
County of Brazoria

Grantee Last Name
County of Brazoria

Grantee Email
none@email.net




30% SUBMITTAL EFORM

- [ox]|

Grantee Name:

Grant No:

Bid Package - 30% Submittal

Grant Information

COUNTY OF BRAZORIA
DR5010014

GLO Contract No: GLO#10-5014-000-4988

Bid Submittal Information

Bid Package Number:

atact 2l o hlame:

10101-1-ABIDO104

System auto fill =

4)Relocating Utilities?

6)Project Mapping
Included?

Engineering Contact #1 - Email:
Engineering Contact #2 - Name:

Engineering Contact #2 - Email:

Standards Used:

O ves

ROW or Easement required:

Have ROW requirements changed from previous submission:
O No

Utility Relocation Required: QO ves
Teer's Estimate Basis:

>y EngSvcProvider Baker and Lawson, Inc,
7

none@email.net

O Mo

w

0 Thresdis)

5)Sele

Owner : EngSP

lect Standards Used

DW or Easement?

s or NO?

ct Engineer’s Estimate

7)Letter of Certification

/

*The letter of Certification is a task in the 100%.

This will be removed.



End of EngSP 30% Process



Start of EngSP 100%
Submittal



Owner : EngSP

100% BID PACKAGE SUBMITTAL

When the 30% Submittal is

Approved, the EngSP will

Receive an email notifying him

To proceed to final design. Once

Final submittal is ready to be
submitted he will go to the appropriate
Bid-package and continue.

The EngSP will see

Two options:

1) Final Submittal

2) Eng Ltr of Certification

EngSP can view
EngWO & Grant
Detail

EngSP can view
Documents

Grantee
\ Grantee Phone

O

Bid Package [Engineering Design)

Phase Info

Tasks

Tasks

&

eers Lty
ification

EnvWo If any

ral E
Submittal
BE/2uwaiting Fing Libmittal

User Assignments

Phases

Environmental Workorders K

Bid Package

Created By: NICKMGR
7/9/2013 9:19:34 AM

-

Bid Package Number
10101-1-ABIDO104

Bid Package Status
30 Percent

Next Milestone Due Date
10/21/2013

Bid Package Title
Bid for 10101-1-4 - DRS010014 - County of Brazoria

Bid Package Description
Bid for 10101-1-4 - DRS010014 - County of Brazoria

Milestone Tracking

Target Start Date
7/8/2013

Target 30% Submittal Date
8/12/2013

Target 30% Approved Date
8/19/2013

Target 100% Submittal Date
10/21/2012

Target 1009% Approved Date
10/28/2013

Actual Start Date
7/11/2013 [+ Start Milestone Completed

Actual 20% Submittal Date
B 7/11/2013 [¥ 3094 Submittal Completad

Actual 30% Approved Date
B |7/11/2013 [¥ 3090 Approved Complated

Actual 100% Submittal Date
B [10/21/2013 [~ 100% Submittal Completed
Actual 100% Approved Date

Em 10/28/2013 [~ 1009 Approved Completed

Parent Work Order

Work Order Number
10101-1-4

‘Eng SP Contract Number
DRS015001

Grant Number

DRS010014

Grantee First Name

Dacuments

gx) ary

WorkOrder Title
10101-1-A - DRS010014 - County of Brazaoria

Engineering Service Provider Name
Baker and Lawson, Inc.

Grantee Name
County of Brazoria

Grantee Last Name
County of Brazoria

Grantee Email




Owner : EngSP

100% SUBMITTAL

(:\J Q@ - Tasks

Bid Package [Engineering Design) Tasks

Final ngineers Ltr .
sing e o 2) Submit LTR of
BP - Sweaiting Final Submitt
BidPkavainyiew P1 User Assignments Phase} Environmental Warkaorders C e rt ifi Cati 0 n

Created By: NICKMGR
BidPackage - 10101-1-ABID0104 - Bid for 10101-1-4A - 010014 - County of Brazoria - 18080

7/9/2013 9:19:34 AM

IUfZI72UL3 B IU/ZLj2UL3 R =

Target 100% Approved Date Actual 100% Approve

10/28/2013 [ 10/28/2013 I™ 100% Approved Completed
1) Upload required .. N

Work Order Number WorkOrder Title
DOCU ments 10101-1-4 10101-1-A - DRS010014 - County of Brazoria

.

Eng SP Contract Number Engineering Service Provider Name

DRS015001 Baker and Lawson, Inc.

Grant Number Grantee Name

DRS010014 County of Brazoria

Grantee First Name Grantee Last Name

Grantee County of Brazoria

Grantee Phone Grantee Email

~9%555—1212 none@email.net 3) CliCk On Final

Design SummaPngeport Relevant Plan Sheets S u b m ittal
E Bid Pkg Design Sumsqary Report - 7/11/2013 Import Bid Pkg Relevant Plan Sheets - 7/11/2013 Import
Docs submitted @ 30%

Bid Pkg Engineering Cost Es

Project Signed Verbiage
te - 7/11/2013 Import|  Bid Pka Project Signed Verbiage - 7/11/2013 Import
Plan Drawings Plan Study Specifications
Bid Pkg Plan Drawings - Plan Study - 7/12/

Probable Construction Cost Estimatas

Impart Import
Bid Contracts
Import

Status Of Utility Conflict Resolution Status Of Permits Agreements

Docs submitted @ 100% T = =

Import Import
fummary of Design Changes

Import hd

&1} History Documents

*All Docs must be uploaded In order to continue.
*Uploading is done the same way as the 30% uploading. See next page.



Owner : EngSP

DOCUMENT SUBMITTAL FOR 100 %

_ 1)Select Type “Bid Package Documents”
5)Click on Browse From Document Type Group

Upload  Cancel

6)Select appropriate

‘!' Upload E C'Documents and Settings\SRamirezLocal Settings\TempiHyand Letter-copy.docx
Document from your [ ys- —
|Bid Packad®Bocuments g .
Home Insert Page Layout References Mailings Review View Developer L7}
computer
|Bid Pkq Design Summary Repart =~ g el 1 Times Mew Roman *l12 - H H = S ‘E__E A % ﬁ
- \ &/
File Type \ J B I U -abe x, x'|& L
M5 Ward Document Faste n S Quick Change Editing
| \\gl - F |- A Aa-||A 4 Styles = Styles - K
IEEMTETE (DESER Clipboard = Font [= Paragraph I= Styles F]
|?;1njzn13 \|

GLO Bid Package Mumber

~ As per the Import Button. In this case H

GLO Bid Package Title

Bid Pkg.Resign Summary Report

GLO Bid Package ID - n
2 Hyvland Software

7 28300 Clemens Road

GLO Bid Package ObjectID Westlake, OH 44145

17240 Phone 440-788-6364
GLO Grank Number

DR3S010004 ‘ RE:Invoice # 214218 & #214219

GLO Grantee Name .

3)Enter.GLO Bid Package Number
GLO Contrack Mumber

As previously communicated, both invoices mentioned above were placed on hold Mar g

Options ¥ 22%2 because the billing milestones were not met. Once the billing milestones were met_ 2

] ] the Land Office made multiple requests to Hvland to resubmit the invoices with a curre @
J' & LUpload l I )\ Cancel l

4

date. Asof June 5%, 2013 the Land Office has not received updated invoices from 3

7)Click Upload 2571

4)Press the Tab on your keyboard




Owner : EngSP

100% DOCS SUBMITTAL PROCESS

2) Click on Eng

LTR of Cert

1)Once all Docs are
submitted

('_)- Q@ - Tasks
— Bid Package [Engineering Design) Tasks
—_— —_—
x x
4l 4l
i ko i Engineers Ltr
Queues of Certification
- Awwaiting Final Submittal
BidPkavainyiew P1 User Assignments Phases Environmental Warkaorders

BidPackage - 10101-1-ABID0104 - Bid for 10101-1-A - DRS010014 - County of Brazoria - 18080

Created By: NICKMGR
7/9/2013 9:19:34 AM

IUfZI72UL3 B [LU/Z172U13 e Amrme -
Target 100% Approved Date Actual 100% Approved Date

10/28/2013 [ 10/28/2013 I™ 100% Approved Completed
Parent Work Order

Work Order Number WorkOrder Title

10101-1-A 10101-1-A - DRS010014 - County of Brazoria

Eng SP Contract Number Engineering Service Provider Name

DRS015001 Baker and Lawson, Inc.

Grant Number Grantee Name

DRS010014 County of Brazoria

Grantee First Name Grantee Last Name

Grantee County of Brazoria

Grantee Phone Grantee Email

999-555-1212 none@email.net

Design Summary Report Relevant Plan Sheets

Bid Pkg Design Summary Report - 7/11/2013 Import Bid Pkg Relevant Plan Sheets - 7/11/2013 Import
Engineering Cost Estimate Project Signed Verbiage

Bid Pkg Engineering Cost Estimate - 7/11/2013 Import|  Bid Pka Project Signed Verbiage - 7/11/2013 Import
Plan Drawings Plan Study Specifications

Bid Pkg Plan Drawings - Plan Study - 7/12/2013 Import Bid Pkg Specifications - 7/12/2013 Import
Probable Construction Cost Estimates Bid Contracts

Bid Pkg Probable Construckgn Cost Estimates by . Import Bid Pkg Contracts - 7/12/2013 Import
Status OF Utility Conflict Resclution Status Of Permits Agreements

Bid Pkg Status of Utility Conflict Resalution - 7/12/| jmport|  Bid Pkg Specifications - 7/12/2013 Import
Status of ROW Acquisition Construction Schedule

Bid Pkg Status of ROW Acquisition - 7/12/2013 import| Bid Pkg Schedule - 10101-1-ABID0104 - 7/12/2010| pmport
Summary of Design Changes

Bid Pkg Summary of Design Changes - 7/12/2013 | ymport =

&1} History

| Documents



Owner : EngSP

ENG LETTER OF CERTIFICATION

By clicking at the
task button

A new window
will appear.

Letter of Certification

To:

Texas General Land Office
Aftn - Area manager

301 Congress Ave

Suite 600

Austin, TX 78701

Data will be auto filled s et of Gt

Work Order No: |10101-1-A

Grantee Mame: |[COUNTY OF BRAZORIA
\ Bid Package Title: [BID FOR 10101-1-4 - DRS010014 -

1|EngSvcProvider Baker and Lawsaon, of |Baker and Lawsan, Inc. certify that a qugfity assurance/quality
control process was followed in the development of the subject bid package submittal. [afo certify that the submittal

meets the requirements outlined in the contract and the plans and specifications incorpargfte ay mitigation or other
environmental requirements as specified by the Environmental Service Provider.
Please contact me should you have any questions.

Grantee/GA Mame and Address:
County Of Brazoria

1)Enter Address 2| s

-y Submit
7

<

0 Nota(s) 0 Thrfzd(s)

2) Click Submit

*Window will not close after submittal. We are working on this issue. Close it manually.




Owner : EngSP

100% SUBMITTAL

1) Go back to the FALE
Bid Package Object O somimstin | o

Final Engineers Ltr

Submittal rification
BF - Awaiting Fina| ittal

BidPkgMainview PL

Liser Assignments Phases Environmental Workorders

Created By: NICKMGR

. . BidPagh@ge - 10101-1-ABID0104 - Bid for 10101-1-A - DRS010014 - County of Brazoria - 18080
2) Click on Final
-
bmi | Help Wiki Bid Package
Submitta
10101-1-ABID0 104 Bid for 10101-1 DRS010014 - County of Brazoria
Bid Package Status Bid Package Description
30 Percent Bid for 10101-1. DRS010014 - County of Brazoria
Next Milestone Due Date
10/21/2013
*Eng Ltr of cert button
g Target Start Date Actual Start Date
y 4 B 7/11/2013 [ Start Milestone Completed
will still appear. Ignore. praE—— _
8/12/2013 B 7/11/2013 [¥ 209 Submittal Completed
We are Workl ng On It_ Target 30% Approved Date Actual 30% Approved Date
8/19/2013 @ 7/11/2013 [¥ 2094 Approved Completed
Target 100% Submittal Date Actual 100% Submittal Date .
10/21/2013 B 10/21/2013 ™ 100% Submittal Completed
Target 100% Approved Date Actual 100% Approved Date
10/28/2013 T 10/28/2013 I~ 100% Approved Completed
Parent Work Order
Work Order Number WorkOrder Title
10101-1-A 10101-1-A - DRS010014 - County of Brazoria
Eng SP Contract Number Engineering Service Provider Name
DRS015001 Baker and Lawson, Inc.
o, . . d
EngSP may review submittal an
Grant Number Grantee Name
DOCU ments DRS010014 County of Brazoria
Grantee First Name Grantee Last Name
Grantee County of Brazaria
ntee Phane Grantee Email
99%355-1212 none@email.net
N -

1) History Documents



100% SUBMITTAL EFORM

Owner : EngSP

System auto fill 2

4)Relocating Utilities?

Bid Subm?al Information

Engineering Contact #2 - Email:

Standards Used: |State  |»

® ves O No

ROW or Easement required:

Have ROW requirements changed from previous submission:
If Yes, has engineer communicated changes with Env Service Provider:

If yes, select status

6)Project Mapping
Included?

0 Note(s)

_
\Ut\\it;: Relocation Required: “®ves OnNo
If Ves: Utility Coordination in Progress %

Engineer's Estimate Basis: |City Bid Prices e

®

Project Mapping/Design Information Include,

@ ves O No

Letter of Certificatig

EngSvcProvider Baker and Lawson, Inc.

10101-1-ABIDO104

one@email.net

® ves QO No
@© ves QO no

< —
N

& - [5]x)|
— Al
Grantee Name: COUMTY OF BRAZORIA GLO Contract No: GLO#10-5014-000-4988
Grant No: DR5010014

R

-

1) Select Standards
Used

- 2)ROW or Easement?

— 3)Yes or No?

5)Select Engineer’s

Yes O No

>
o Thre=d(s)

€ase upload any related documents that are included with this submission:
Submit Cancel

v

Estimate

7)Letter of Certification

8) Click Submit



End of EngSP 100% Submittal
Process



CONSTRUCTION

Start of
Construction
Process



START OF CONSTRUCTION

Once the bid is awarded, the system will auto
generate a Construction object. This object tracks
the start, the 50% and the 100% construction

milestones. It also requires the EngSP to submit the

As-Builts, the LSO to submit the Final Wage
Compliance and the COCC.

EngSP will receive an email when bid is awafded.
Upon start of construction the EngSP wilkCome in
and click on the first task.

1) Click on Start of Construction

Scroll down to see the rest of the object.

o

Construction Tracking

=

start
Canstruction

Cow»aitimg Start

Tasks

Tasks

CopsfructionMainticw P1 User Assignments

Construction - 18902

Created By: MANAGER

7/28/2013 1:35:57 PM

Construction Number

48

Construction Status
Pending

Next Milestone Due Date

7/27/2013

Construction Title
Test

Construction Description
Drescription

Milestone Tracking Add milestone for Final Wage Compliance Report

Target Start Date
7/27/2013

Target 50% Date
9/21/2013

Target 100% Date
11/16/2013

Target AsBuilt Date
11/30/2013
12/14/2013

Target COCC Date
12/14/2013

St Final Wage Compliance Date

Actual Start Date
[gE] 7/27/2013

Actual 50% Date
[EEN9/21/2013

Actual 10094
Actual AsBuilt Date
11/30/2013

Actual Final Wage Compliance Date
@ 12/14/2013

Actual COCC Date
Bl 12/14/2013

[” sStart Milestone Ca

50% Milestone Completed

[ 100% Milestone Completed

[ AsBuilt Milestone Completed

[” Final Wage Compliance Completed

[~ €occ Milestone Completed

Financial Tracking

Total Budgeted Cost
$250,000.00

Total Budgeted Days
140

Average Budgeted Monthly Cost
$62,500.00

Originating Bid

Bid Package Number
019799-1BID00G9

g} Hiskory Documents

Bid Package Title
Bid for Workorder 019799-1 for DRS010117

-



0% CONSTRUCTION

('_> Construction Tracking

The next task is to update the construction object —

-

when project is at 50%. LN

Tasks

Tasks

W arkflow 50% On
Queles he Ground
COMST - Avvaitjped 50 Percent Construction

ntaintiew F1

Construction - 18902

User Assignments

Created By: MANAGER
/28,2013 1:35:57 PM

1) Click on 50% on the
Ground.

Q) Hiskory

] Documents

-
Construction Number Construction Title
48 Test
Construction Status Construction Description
Drescription
Next Milestone Due Date
9/21/2013
Milestone Tracking Add milestone for Final Wage Compliance Report
Target Start Date Actual Start Date
7/27/2013 M 7/28/2013 [~ start Milestone Completed
Target 50% Date Actual 50% Date
9/21/2013 M 9/21/2013 [” 509% Milestone Completed
Target 100% Date Actual 100% Date
11/16/2013 [ 11/16/2013 [ 100% Milestone Completed
Target AsBuilt Date Actual AsBuilt Date
11/30/2013 @l 11/30/2013 [” AsBuilt Milestone Completed
Target Final Wage Compliance Data Actual Final Wage Compliance Date
12/14/2013 Bl 12/14/2013 [” Final Wage Compliance Completed
Target COCC Date Actual COCC Date
12/14/2013 [\l 12/14/2013 [" cocc Milestone Completed
Financial Tracking
Total Budgeted Cost Total Budgeted Days Average Budgeted Monthly Cost
$250,000.00 140 $62,500.00
Originating Bid
Bid Package Number Bid Package Title
019799-1BID00GS Bid for Workorder 019799-1 for DRS010117
-



FINAL CONSTRUCTION

The 3" task in this object is to update the status to
100% when the construction is complete.

1) Click on Final Construction

(:> Q - Tasks

Construction Tracking Tasks

Final
Canstruction

= Auwaiting 100 Percent Construction

ConskructionMain'iew P1 User Assignments

Construction - 18902

Created By: MANAGER

/28,2013 1:35:57 PM

Construction Number Construction Title

48 Test

Construction Status
50% Complete

Construction Description
Drescription

Next stone Due Date

Milestone Tracking Add milestone for Final Wage Compliance Report

Target Start Date Actual Start Date
7/27/2013 [E=) " 7/28/2013

Target 50% Date Actual 50% Date
9/21/2013 [ 7/28/2013

Target 100% Date Actual 100% Date
11/16/2013 [ 11/16/2013
Target AsBuilt Date Actual AsBuilt Date
11/30/2013 [l 11/30/2013
Target Final Wage Compliance Date Actual Final Wage Compliance Date
12/14/2013 &=l 12/14/2013
Target COCC Date Actual COCC Date
12/14/2013 Bl 12/14/2013

[~ Start Milestone Completed

[~ 5094 Milestone Completed

[ 100% Milestone Completed

[ AsBuilt Milestone Completed

[” Final Wage Compliance Completed

[ cocc Milestona Completad

Financial Tracking

Total Budgeted Cost Total Budgeted Days
$250,000.00 140

Average Budgeted Monthly Cost
%52,500.00

Originating Bid

Bid Package Number
019799-1BID00GS

Bid Package Title
Bid for Workorder 019799-1 for DRS010117

@ History ] Documents

-



AS-BUILTS IMPORT

The last task of the EngSP is to submit the As-Builts.

1)Click on Import

G2

Construction Tracking

o]

Warkflow A5 Builts
Queues Complete

COMST - Aawaiting A3 Built

Tasks

Tasks

ConskructionfMaintiew P1 User Assignments

Construction - 18902

Created By: MANAGER
7/28/2013 1:35:57 PM

-
Originating Bid
Bid Package Number Bid Package Title
019799-1BID00GS Bid for Workorder 019799-1 for DRS010117
Bid Package Description
Bid for Workorder 019799-1 for DRS010117
Assigned Labor Standards Officer
Contract Number First Name Last Name
none OnBase Master
Loginname Email Vendor Name
Master123 nick.patel@glo.texas.gov 0OnBase Engineering, Inc.
(gned Grant Administrator
First Name Last Name
Grantadmin Business Services Company
Loginname Email Vendor Name
GA4884 none@email.net Business Services Company
Assigned Grantee N
Contract Number First Name Last Name
DRS010117 Grantee City of Mission
Loginname Email Vendor Name
GA5005 none@email.net City of Mission
Assigned Eng Service Provider
DRS015062 EngSvcProvider and Barfield, Inc.
none@email.net Binkley and Ba
As Builts \
Import

@ Hiskary: Eﬁ Documents



DOCUMENT UPLOAD

O

— Upload

1)Select Construction Docs > K

Browse Acquire || Upload Cancel Move  Maowe Remowe  Remave Rotate Rotate
Up  Daown Al Left  Right

ot Upload Pages Transforms

[E C:Documents and Settings!SRamirez!Local Settings'TempTEST-copy.docx

2)Select Construction s e |

. | Cocument Tvoe R Home Insert Page Layout References Mailings Review View Developer 7]
AS- B u I |tS |C0nstructmn s Builts 2 §| = Calibri (Bodyj w72 +| 32 7 2 - | [EE EE| % % oy
File Type J L B I U - oahe x, x2'|£.3/|| | -
115 Word Document Paste b Sho A Quick Change | Editing
| EI - [P A A A A A MR Styles~ Stylesv ||~
PEAEIRED Clipboard ™ Font | Paragraph ] Styles 7]
[7r2812013 |

3)Enter GLO Congtruction (e A

\ GLO Construction Mumber
Number e

GLO Construction ID
48

GLO Construction ObjectID

15902
GLO Construction Title
4) B rOWS e GLO Grankee Name

CITY OF MISSION
GLO Contract Mumber
GLO#999-9999-099-990

5)Select Doc from your
Computer ’

,[2 _-:‘ Upload ] [ A Cancel

“ o w4

Py

1l »

6)Click on upload



AS-BUILTS TASK

1)Click As-Builts Complete

(_) 9 - Tasks

Construction Tracking Tasks

=

arkflow A5 Builts
Queues Complete

COMST - &waiting A3 Built

ConskructionMaintfiew P1 User Assignments

Construction - 18902

Created By: MANAGER
7/28/2013 1:35:57 PM

Construction Number Construction Title
a3} Test
Construction Status Construction Description

100% Complete Description

Next Milestone Due Date
11/30/2013

Milestone Tracking Add milestone for Final Wage Compliance Report

Target Start Date Actual Start Date
7/27/2013 (B8 7/28/2013
Target 50% Date Actual 50% Date

[~ Start Milestone Completed

019789-1BID0O0GYS Bid for Workorder 019799-1 for DRS010117

@ History (] Documents

0/21/2013 @ 7/28/2013 [ 509 Milestone Completed
Target 100% Date Actual 100% Date
11/16/2013 [ 7/28/2013 [~ 100% Milestone Completed
Target AsBuilt Date Actual AsBuilt Date
11/30/2013 @ 11/30/2013 [ AsBuilt Milestone Completed
Target Final Wage Compliance Date Actual Final Wage Compliance Date
12/14/2013 B 12/14/2013 [~ Final Wage Compliance Completed
Target COCC Date Actual COCC Date
12/14/2013 @ 12/14/2013 I cocc milestone Completed
Financial Tracking
Total Budgeted Cost Total Budgeted Days Average Budgeted Monthly Cost
$250,000.00 140 $62,500.00
Originating Bid
Bid Package Number Bid Package Title

-



ENGSP

End of Construction Tasks



End of EngSP Training



